NATIONAL AERONAUTICS AND
SPACE ADMINISTRATION

kkhkkkkhkkkhk*k

OFFICE OF SPACE SCIENCE (0OSS)
GUIDEBOOK FOR PROPOSERS
RESPONDING TO A
NASA RESEARCH ANNOUNCEMENT (NRA)

- January 2001 -




TABLE OF CONTENTS

INTRODUCTION

* Introduction to this Guidebook
Introduction to NASA’s Sponsored Research Program
Statements of Policy
NASA World Wide Web (WWW) Home Pages
Notification of Release of NASA Research Announcements

1. OVERVIEW OF THE NASA RESEARCH ANNOUNCEMENT (NRA)
1.1 Genera Background
1.2 Overview Description of the Processes
1.2.1 Writing, Announcing, and Releasing aNRA
1.2.2 Proposal Content and Submission
1.2.3 Proposal Review and Selection
1.3 Unsolicited Proposals
1.4. Proposal Institutions and Personnel
1.4.1 Types of Proposing Institutions
1.4.2 Proposal Personnel
1.5 Proposals Submitted to Successor NRA's
1.6 Proposals Involving Non-U.S. Personnel
1.7 Helpful Guidelines for Proposal Preparation

2. PROPOSAL PREPARATION AND ORGANIZATION

2.1 Overview

2.2 Standard Proposal Formats

2.3 Proposal Contents
2.3.1 Cover Page/Proposal Summary
2.3.2 Table of Contents
2.3.3 Summary of Personnel and Commitments
2.3.4 Scientific/Technical/Management Section
2.3.5 References
2.3.6 Facilities and Equipment
2.3.7 Curriculum Vitae
2.3.8 Current and Pending Support
2.3.9 Statement(s) of Commitment from Proposal Personnel
2.3.10 Budget Summary and Details
2.3.11 Special Notifications and/or Certifications
2.3.12 Reprints/Preprints

O©COO~NODOOOITAAWMNNE

11
11
12
12
14
14
15
15
16
16
16
17
17
19
20



3. PROPOSAL SUBMISSION PROCEDURES

3.1 Notice of Intent (NOI) to Propose

3.2 Deadline for Submission and Late Proposals
3.3 Submission of Proposals

3.4 Timeline for Review and Selection

3.5 Proposal Withdrawal and Return

APPENDICES

A. GUIDE TO KEY DOCUMENTS ON THE WORLD WIDE WEB

B. INSTRUCTIONS FOR RESPONDING TO NASA RESEARCH
ANNOUNCEMENTS

C. PROPOSAL PROCESSING, REVIEW, AND SELECTION
C.1. The Genera Process
C.2. Evaluation Criteria
C.3. Evaluation Processes
C.4. Conflict of Interest and Confidentiality
C.5. Selection Procedures
C.6. Debriefing of Proposers

D. PROPOSAL AWARDS AND CONTINUING SUPPORT
D.1. New Awards
D.2. Requestsfor Augmentation Funding
D.3. No Cost Extensions
D.4. Funding Continuation ("Renewals") of Multiple Year Awards
D.5. Completing an Award

E. PROPOSAL FORMATSAND LEGAL CERTIFICATIONS

E.1. Overview

E.2. Notice of Intent to Propose
E.3. Cover Page/Proposal Summary
E.4. Budget Summary

E.5. Certifications

21
21
22
22
22

A-1

B-1

C-1
C-2

C-4
C-5

D-1
D-2
D-3
D-3
D-4

E-1
E-2

E-5



F. FREQUENTLY ASKED QUESTIONS

F.1 Who answers questions about a NRA?

F.2 Isall theinformation needed to prepare a proposal in the NRA?

F.3 Who isresponsible for what?

F.4 Who determines the types of award to be made?

F.5 Who monitors an award?

F.6 Isit"my" award?

F.7 Must every proposal have certain documents?

F.8 Once an award has been implemented, for what must prior
approval be requested?

F.9 What happensif the Pl changes institutions?

F.10 Who owns any equipment purchased through the award?

F.11 Can an award be suspended or terminated?

F.12 Arethere required reports?

F.13 What isNASA’s policy about releasing data and results derived
through its sponsored research awards?

F.14 How is NASA to be acknowledged in publications?

F.15 Can audits occur, and are they important?

F.16 What are the uses of aNo Cost Extension?

F.17 Why are all these requirements and details about research awards
necessary?

F.18 Why aren't all proposalsthat are highly rated by peer review
selected for funding?

F.19 Are proposalsfrom NASA Centers subject to peer review, and
are their budgets based on Full Cost Accounting?

F.20 Why is an award sometimes slow in being implemented?

F.21 Who may be listed as a Co-1 on a proposal?

G. HISTORY OF AMENDMENTS

F-6
F-6
F-6



